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RULES OF PROCEDURE
of the Monitoring Committee
of the Integrated Operational Programme
Article 1

Preamble
1. The Rules of Procedure of the Monitoring Committee of the Integrated Operational Programme (hereinafter referred to as the “Rules of Procedure“) are issued on the basis of the Statute of the Monitoring Committee of the Integrated Operational Programme (hereinafter referred to as the “Statute“).
2. The Rules of Procedure stipulate particularly the manner of convening the meetings, discussions and decision making of the Monitoring Committee of the Integrated Operational Programme (hereinafter referred to as the “MC IOP“) and participation of the Committee members.

Article 2
Members
3. In compliance with the Statute of the MC IOP (Article 3, para 6) the members of the MC IOP are the representatives of organisations and institutions representing state and public administration, social and professional partners, non-governmental non-profit organisations, regional and other partners who take part in the programme implementation.  
4. Members of the MC IOP are the representatives of:

· the Managing Authority of the Integrated Operational Programme (hereinafter referred to as the “MA IOP“),
· other departments of the MRD,
· Intermediate Bodies,
· Managing Authorities of the Regional Operational Programmes (hereinafter referred to as the “MA ROP“),
· councils of the Government of the CR,
· non-profit organisations,
· professional organisations, 
· the Association of Regions of the CR and the Union of Towns and Municipalities,
· the Audit Authority - Central Harmonisation Unit,

· the Paying and Certifying Authority,

· the National Coordination Authority,

· the Managing Authority of the OP Prague Competitiveness.
The attachment of the Rules of Procedures includes the list of its members and their substitutes. It is marked at each member if he/she has the right to vote.
5. The members can participate in decision making. 
6. Members participate actively in the work of the MC IOP and fulfil the tasks ensuing from the decisions adopted at its meetings. 

7. Members can submit to the MC IOP proposals to be discussed.

8. In compliance with the Statute (Article 3, para 4) the members of the MC IOP are appointed by the Minister for Regional Development for the duration of the programme based on the nominations submitted by the statutory representatives of the relevant institutions. Their appointment respects the principle of partnership and equal opportunities. 

9. In compliance with the Statute (Article 3, para 5) the members of the MC IOP are dismissed by the Minister for Regional Development after the respective institution has delegated a new representative to the MC IOP. The new member is appointed on the day following the dismissal of the former member of the MC IOP.

10. In compliance with the Statute (Article 3, para 7) for each member of the MC IOP a substitute is designated who in the absence of the regular member is entitled to act fully on behalf of the member to the extent of his/her rights and obligations at the MC IOP meeting. Dismissal of the substitute is the responsibility of the relevant organisation or institution.

11. In compliance with the Statute (Article 3, para 8) in case the designated substitute cannot attend the meeting, the MC IOP members are entitled to authorise another person from the represented organisation or institution under the power of attorney to represent him/her at the MC IOP meeting; the authorised person shall act on behalf of the member to the full extent of his/her rights and obligations. 
12. In compliance with the Statute (Article 3, para 12) the MC IOP members may invite their guests to participate in the meetings to provide necessary expert support. Such guests do not have the right to vote. Their participation together with the list of names and reason for their invitation shall be forwarded to the MC IOP Secretariat at least 5 working days prior to the MC IOP meeting. The MC IOP Chairperson has the right to restrict the number of the invited guests; in such case, he/she shall justify his/her decision and inform the member who invited the respective guest. 

13. The list of members and designated substitutes is attached to the Rules of Procedure. In case of a change in the person of a member or a substitute, the Secretariat of the MC IOP shall update the annex, while it does not necessitate the discussion on the amendment to the Rules of Procedure, and e-mail them to the MC IOP members and their substitutes.
14.  The representatives of the European Commission, of the National Coordination Authority and of the Audit Authority can participate in the meeting of the MC IOP with the right to present suggestions and take part in the discussion.

Articles 3
Meeting of the MC IOP
15. The meeting of the MC IOP is held as necessary, at least twice a year.

16. The official language of the meeting is the Czech language and, if necessary, interpretation into another EU official language is provided.

17. The meeting is chaired by the Chairperson or in case of his/her absence by the Vice-chairperson.
18. The Chairperson can decide to convene a technical meeting of the members prior to the actual meeting of the MC IOP. The Chairperson shall inform the members and their substitutes on his/her decision well ahead of the meeting.

19. The Chairperson shall propose the agenda, set the date of the meeting and convene the meeting through the intermediary of the Secretariat of the MC IOP.
20. The meeting of the MC can be held upon the initiative of the MA IOP or of at least ten MC IOP members. 
21. The notification of convening a Committee meeting shall be sent to the members and their substitutes at least 15 working days before the day of the meeting. The meetings are held in line with the plan of monitoring committees on dates proposed by the MAs, approved by the NCA and agreed with the European Commission..
22. The notification of convening a Committee meeting shall include especially the date, venue, time and draft agenda of the meeting.   

23. The members can send to the Secretariat their comments on the draft agenda as well as their suggestions as to any new items to be added to the agenda no later than 5 working days following the dispatch of the notification. The Chairperson shall send out the final version of the agenda along with any supporting documents for the MC IOP meeting to all members no later than 10 working days prior to the day of the MC IOP meeting.
24. The notification of convening an MC IOP meeting and the supporting documents for the meeting are sent to MC IOP members and their substitutes by e-mail.
25. The supporting materials sent later than 10 working days prior to the day of the meeting or presented at the MC IOP meeting can be discussed only after prior consent of the absolute majority of members present at the meeting.

26. When some materials are to be presented as private, the members shall handle them accordingly and shall not disclose their content.

27. The meetings of the MC IOP are closed. The Chairperson shall inform the general public on the work of the MC IOP and adopted conclusions, except for private materials.

Article 4
Decision making
28. The Committee has a quorum only if absolute majority of all the members, substitutes or authorised persons pursuant to Article 2, para 8 and 9 of the Rules of Procedure and the Statute (Article 3, para 7 and 8) are present.
29. In compliance with the Statute of the MC IOP the decisions of the MC IOP are mostly adopted by consensus. When the consensus cannot be achieved, the voting becomes a tool to adopt a decision. The use and manner of the voting shall be decided upon by the MC IOP Chairperson. A valid standpoint can only be adopted by absolute majority of the members with a voting right or their authorised representatives pursuant to Article 3, para 7 and 8 present. 
30. The result of the meeting and the adopted recommendations and decisions will be summarised in conclusions, which shall be approved during the meeting and shall be delivered to Committee members in Czech and in addition in English version for the European Commission within 7 working days after the MC meeting took place.  
31. The Chairperson of the MC IOP is allowed in the justified cases and based on his own reasoning to apply a written procedure to approve documents or decisions in the period outside the regular meeting of the MC IOP. The documents accompanied by the draft decision shall be sent to all the Committee members and their substitutes by e-mail. The deadline to submit an opinion is no more than 10 working days following the day of dispatch. The opinion shall be sent by e-mail to the MC IOP Secretariat. The decision is valid if the MC IOP Secretariat receives consent of more than a half of all the MC IOP members with a voting right or their substitutes within the set time period. After the deadline for submission of the comments, the Secretariat shall inform the members and their substitutes by e-mail on the result of the written procedure.

32. If a member disagrees with the adopted decision, he/she has the right to submit a written opinion in which he/she shall state and substantiate his dissenting opinion. Such opinion shall be attached to the notification of the result of the written procedure..
Article 5
Activity of the Secretariat
33. The role of the Secretariat of the Committee is assumed by the MA IOP. All the costs associated with the organisation of the Committee meetings are covered from the IOP Technical Assistance.

34. Upon the initiative and in keeping with the instructions of the Chairperson of the MC IOP the Secretariat shall execute and distribute notifications of convening a meeting pursuant to Article 3, para 7 and 8 of these Rules of Procedure.
35. The Secretariat shall take the minutes of the meeting. The minutes shall contain mainly a summary of the points discussed; conclusions and decisions adopted by the MC IOP as well as the list of participating members or substitutes and invited guests.

36. The draft minutes shall be sent by e-mail for comments to all the members and their substitutes present at the meeting within 10 working days after the meeting. The members can send their comments on the minutes by e-mail to the MC IOP Secretariat within 5 working days of the dispatch of the minutes. The MA IOP shall decide whether or not the comments are to be accepted. The final version of the minutes shall be sent to the members by e-mail within 25 working days after the meeting. The original copies of the minutes signed by the MC IOP Chairperson, or the MC IOP Vice-chairperson shall be deposited with the MC IOP Secretariat.

37. The deadline and responsibility shall be set out for tasks assigned during the meeting. The MA IOP representative shall provide information on the fulfilment of these tasks. The progress and manner of the fulfilment of the tasks is checked always at the following MC IOP meeting.

Article 6

Working Groups of the MC IOP

38. In compliance with the Statute (Article 6, para 1 to 4) the Chairperson of the MC IOP may, upon the proposal of the MC IOP members, set up Working Groups to deal with specific issues. The members of the Working Groups shall be appointed and dismissed by the Chairperson of the MC IOP. One member from within the Working Group shall be authorised to be the head of the Working Group. The Working Groups shall submit to the MC IOP proposals and recommendations resulting from their activities. 

39. In compliance with the Statute (Article 6, para 5) in order to discuss the matters of coordination and collaboration between the IOP and the ROPs, Working Groups shall be set up prior to the meetings of the MC IOP, the meetings of which will be the responsibility of the relevant ministries for the given intervention area.  
a) The Working Groups shall be set up for 3.1, 3.2, 3.4, 4.1, 5.1, 5.2 and 5.3.
b) The responsibility for the setting up, leading the Working Groups and their meetings shall rest with the representatives of the ministries in charge of the relevant intervention area.
c) The Working Groups shall be made up of representatives of the regional councils and regions.

d) Meetings of the Working Groups shall be the preparation for the MC IOP meeting.
e) Submitted to the MC IOP shall only be the points approved by the Working Groups.

f) The Working Groups shall adopt their Rules of Procedure.

Article 7
Final Provisions
40. Any amendments to the Rules of Procedure can be made in the form of a decision adopted by the MC IOP.
41. Upon the approval by the MA IOP, the Rules of Procedure shall be adopted by the MC IOP. The Rules of Procedure shall come into force upon the adoption by the MC IOP.
These Rules of Procedure were discussed and adopted by the MC IOP on   2008  
Annexes No. 1 – 3: List of institutions, members and substitutes of the MC IOP and contact addresses.
Annex No. 4: Working groups for coordination of the supported activities
In Prague on
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